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B3ATBEPJAXEHO

IMOCAOBA THCTPYKIIST
HaYaLHHKA 3arajbHOro Bifiny ‘
micbkBHKOHKOMY IpniHchKoOi MichbKoT paau ¥

I. 3araabHi nojoxenns

1.1 HadvanpHuK 3arajpHOrO BifAiTy MiANOPSAKOBYETbCS —GE3MOCEPETHBO
KepyIUYOMYy CIpaBaMK BUKOHABYOTO KOMITETY MiChKOT pajiu.

1.2 Ha mocany mnpuiimMaeThcsi IpOMajssHUH YKpaiHH 3 BHILOK OCBITOIO 3a
OcBiTHRO-KBaMi(ikauiliHum piBHeM Marictpa. Ctax po6oTH Ha ciyxGi B opraHax
MiCIIEBOr0 CaMOBpsI/lyBaHHs Ha KepiBHUX I10cajax He MeHIue 3 pokiB a6o 3a haxoM He
MeHwe S5 poki. [lpuiiHATTS Ha mocagy Ta 3BiNBHEHHS 3IHCHIOETBCS 3a
PO3MOPSIKEHHSIM MiCHKOTO TOJIOBH.

1.3 Hawanenuk Bimminy y cBoiif poGori kepyerscst KoncTuTymiero Ykpainwu,
3akonom Vkpainu «IIpo micueBe caMoBpsiyBaHHS B YkpaiHi», 3akoHOM Ykpainu
«Ilpo nepxasuy ciyxOy», mocraHoBamu BepxoBHoi Pamm Ykpainu, ykasamwm i
posnopspkenHsamMu  Ilpesunenta VkpaiHH, [OCTaHOBAMH 1 PO3MOPSIKEHHIMH
KaGinery Minictpis Ykpainu, posnopsiukeHHsMu KniBebkoi o6macHoi nepskaBHOT
anMinicTpauii 3 nuTaHe opraHisauii poGoTH 3i CiyXkGOBMMH JIOKyMEHTaMH,
pernameHToM, PpilleHHAMH MiCBKOI pagu Ta 1i BUKOHABYOTO KOMITeTy,
PO3MOPS/DKEHHAMHM Ta HaKa3aMU MiCBKOro ronoBH, [ToJOXeHHSIM Tpo 3arajbHHit
Bizutin, TumoBolo iHCTpyKIi€eio 3 1i10BOJCTBA, & TAKOXK LIEIO TTOCAI0BOIO iHCTPYKILI€lO.

1.4 HavanpHMK MOBMHEH 3HATH OCHOBH JEP)KABHOrO YNpAaBJiHHS Ta NpaBa,
TpaBuiIa JiloBOrO eTHKETY, NPaBHIa Ta HOPMH OXOPOHH Mpalli Ta HPOTHIIOKEKHOTO
3aXHCTy, OCHOBHI IPHHIUITH PoOOTH Ha KOMII'IOTepi Ta BIANOBIAHI mporpamui 3acobw,
NiNIOBY MOBY BOJIOAITH AEP)KABHOIO MOBOIO.

1.5 Havanenuk Bizminy mpamioe 3rigHo 3 IUiaHOM pPOGOTH BimiNly, sKMit
CKJIaIa€ThCs Ha MifICTaBi MIaHiB PoGOTH MiCBKBUKOHKOMY, IOPY4Y€Hb KepiBHHITBA i
3aTBEPXKYETHCA KEPYIOUUM CIIPaBaMH BUKOHABYOIO KOMITETY.

II. 3aBaanHsi, 060B’SI3KH Ta NOBHOBAKEHHS
Hawanbuuk Bigainy:
2.1 Kepye aisnbHiCTIO Biaginy Ta Hece mepcoHalbHY BiANMOBiNanbHiCTh 3a
BUKOHAHHSI MOKJIaIEHUX Ha BiJUIiT 3aBlaH5k, 3a0e3nedye BUKOHAHHS 1ePCIEKTUBHUX i
HOTOYHHUX IIaHiB poOOTH BifIiy.
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2.2 BuocuTh /10 TuIaHy poGOTH BHKOHABIOTO KOMITeTy TpOMO3ULLi 3 MUTaHb
BelleHHs AIOBOACTBA i oprauizanii KOHTpOMO 33 pO3MISIOM  PO3MOPANHX
JIOKYMEHTIB B CTPYKTYPHHX Mifpo3ainax BUKOHKOMY MicbKoi paau, Horo Bianinax i
ciyx6ax, BUKOHKOMAX CeulLl, opraHizalisx Ta ycTaHoBax Micra.

2.3 KOHTpOJIOE Ta MOTOKYE 3BE/CHY HOMEHKJIATYpY CIIpaB MicbKoi pamu Ta ii
BHKOHABYOTO KOMITeTy, 3a0e3medye KOHTpOIb 32 [IpaBUIIBHICTIO  (OpMYBAHHS,
odopmienns i 36epiranis Crpas, o TiAraloTh mepefadi B apxiBHuii BiIT
BUKOHABUOTO KOMITETY IpriHCBKOi MiCBKOT Paji.

2.4 3pificHIOE KOHTPOJL 3a NPaBUJIBHICTIO KOPUCTYBAHHA JIOKyMEHTaM# B
amapaTi BUKOHABYOIO KoMmiTeTy MiCbKOi pajH, rorye noBinKy, 3BiTH iHGOpMALIT 3
[UTaHb AiNOBOJICTBA.

2.5 3piiicHioe 00K TA 36epiraHHs PO3MOPSKEHD MiCBKOTO FOJIOBH, CBOEYACHE
J0BeJIeHHs iX 110 BiZNOBIAHMX Bi/UILNIB, ci1y*0 BUKOHABYOTO KoMiTeTy MiChKOI pai,
CeJIUII, MiMPHEMCTB, YCTaHOB, opranxizatii, ciyxGoBHX 0ci0 Ta TPOMAIAH.

2.6 TIpoBOAMTH MOHITOPHHT Ta peecTpartio eJIeKTPOHHOI MOIITH.

2.7 OprasizoBy€ saraJpHUI KOHTPONb 32 NOTPUMaHHAM BUMOT iHCTPYKILT 3
JIMOBOJCTBA TA MOHITOPHHI' 33 JIMCTAMH, SKi HAIXOAATH O BUKOHABYOTO KOMiTeTy
IpriHCHKOT MicbKOi pagu B IMCBMOBOMY Ta eNeKTPOHHOMY BUJi BHOCUTB TIPOTIO3UIIT
MiCHKOMY TOJIOBI IIOJI0 YCYHEHHS! MPUHHIL, 1110 TOPOKYIOT CKapTH.

2.8 Indopmye KepiBHHITBO BUKOHKOMY MICBKOI paju Tpo (axTn TAraHUHY,
(opMaIbHO-GIOPOKTPATHIHOTO CTaBJeHHs 10 PO3TIIALY T8 BUKOHAHHA pO3MOPATIHX
JIOKYMEHTIB.

2.9 Torye MpOEKTH pileHb BMKOHABYOTO KomiTeTy MichKOi pajy Mpo CTaH
JIMCIMIUTIHA BUKOHAHHS JIOKYMEHTIB.

2.10 Bupuae, y3arajabHIOE i pO3MOBCIOKYE Kpamuil  0CBiA poGotu 3
JIOKyMEeHTaMH, ToTy€e MeTonuHI pexomenanii oso yIOCKOHATEHHs! Ii€f poGOTH.

2.11 Po3tinsie 0BOB’SI3KM  MiX npatiBHAKaMH Biminy, 3abesmeuye Ji10BOT
kBanidikarii.

2.12 BHOCHTH Ha 3aTBEPIUKEHHS KEpYIouoMy crpaBaMy BUKOHABYOTO KoMiTeTy
NocanoBi iHCTPYKIL TpaniBHUKIB BiLALTY. 3atBepaKy€E PO3MOALN 06OB’SI3KIB MiXK
npaifiBHUKaMK Biziny, 3aGesnedye AOTPUMAHHA HIMH [paBUI  BHYTPIlIHBOTO
PO3MOPSAIKY, TPYAOBOT T2 BUKOHABYOT MCIIATLITIHA.

2.13Y BCTAaHOBJEHOMY MOPSAJKY BHOCHTB nponosuiii Mpo MPA3HATCHH,
nepeMilleHHs Ta 3BiTbHEHHS TPALiBHUKIB Bitiny, IX 3a0XO4YEHH: Ta HaKJIaJaHHs
CTSTHEHb, IOTOPKYE M HaJIaHHSA BiJITyCTOK.

2.14 Bepe y4actb Yy 3acigaHHAX BHKOHABUOTO KOMiTeTy, KOHCYJBTaTHBHHX,
JOpaKX, Ta iHIIHMX opraHiB BUKOHaBYOTO KoMiTeTy, Hapajax, ceMiHapax.

2.15 ITignucye Ta Bi3ye JOKYMEHTH B Meax CBOET KOMITETeHILi.

2.16 IpencTaBisie cBifi Bimmin y JepkaBHMX yCTaHOBaX Ta IPOMAaJICBKHIX
oprasi3aLisx. '

2.17 3aranbHuil BiALT Mae KpyrITy Me4aTky 3 nignucoM «BUKOHABUMIA KOMiTe
IpmiscEKOT MichKOI pajau KwuiBcskoi obmacri. 3aragpHUi BifAimy Ta MITAMI &
OpUTiHATIOM 3riZHO HAuaJbHUK 3aralbHOTO BiiTy BHKOHABYHMH KOMITET IpIiHCHKO
MiCBKOT pafiny.
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I11. IpaBa

HauaJpHHK 3arajbHOro BiZIily Ma€ npaBo:

3.1 BHOCHTH Ha PO3LIISI MICHKOTO FOJIOBU TPOMO3HLLi 100 YIOCKOHAJICHHSL poboTH
3araJbHOTO BLIUIITY Y Bi/ITOBIHOCTI 3 TOCAIOBIMH 0608’ sI3KaMH.

3.2 3uailoMuTHCs 31 CTaHOM NIJIOBOZICTBA, 3aificHIOBATH ~ KOHTPOIb 32
BHKOHAHHAM HOPMAaTHBHHX akTiB y Bimdinax, yHpaBJliHHIX, {HIIMX CTPYKTYpPHHX
niposainax BUKOHKOMY Ta BUMAraTH BiJ MpaliBHUKIB BUKOHAHHA BCTaHOBIIEHUX
npaswi poGOTH 3 IOKyMEHTaMH.

3.3 Bumarati Bill BiminiB i cyk6 MiCBKBHKOHKOMY, BHUKOHKOMIB CEJTHIIHUX
paz, iHIMX opraHizalliil HaAHHT indopmarii, JOBiZIOK, MOSICHEHb, CTATHCTHIHUX Ta
{HmMX MaTepiaiiB MO0 PO3MOPANTIX JOKyMEHTIB, sIKi Hay({ UK Ta PO3TIIAAA0THCA
B LMX OpraHizalisx. "

3.4 BumaraTu BiJ Bimninis i ciyk6 MiCBKBUKOHKOMY, BUKOHKOMIB CEJIHIL,
HiIOpPSAKOBAHUX M oprauizaniif i ycTaHOB - [MUCHMOBHX TIOSICHEHbB [0 KOXHOMY
BUMajKy HECBOEYaCHOTO i HesIKicHOTO pO3IIIALY PO3NOPANIHX JIOKyMEHTiB s
HACTYIHOL JOTIOBiNi KepiBHULITBY MicbKOi pajiii Ta MiCbKBUKOHKOMY.

3.5 [ToBepTaTd BHKOHABLSIM JIOKYMEHTH Ta BUMaraT iX JOOIMpAILOBaHHA Y
BHIAJIKaX MOPYIICHHA TuroBoi iHCTPYKLT 3 IIOBOACTEA.

3.6 bpatu y4acTb y MiroToBLi NHUTaHB, gki BigHOCSTBCSA 1O KOMITeTEHII1
Bijutiy Ha 3acimanHsAX BUKOHABHOIO KoMmiTeTy. 3 J103BOJY KepiBHULTBA 3aly4aTH 10
npoxzeuem—m nepeBipoK TpaLiBHUKIB BiiniB i ciyx0 MiCBKBHKOHKOMY, MiCBKHX
yCTaHOB i oprauizarliif, CeMIIHUX Pajl.

1V. BianosiganbHicTh HaYaIbHHKA 3araJibHOTO BiaaiIy
HauajpbHHUK 3arajbHOTO BiaiIy nece BiNOBiAAMBHICTB:

4.1 3a CXOPOHHICTh JOKYMEHTIB, sKi Hagiimug y BiIiL.

4.2 3a PpO3roJIOIUICHHA 11032 cI1yKO0BOIO HeOOXINHICTIO  BIIOMOCTEH, siKi
MICTSTBCS B CITy’KOOBUX JOKYMEHTAX.

4.3 TIpu mopyIIeHHi 3aKOHOJABCTBA Npo JepiKaBHY ciyxOy Hece UMBLIBHY,
anMinicTpaTuay ~ a6o KpUMiHAJIBHY BimoBizanpHicTs  3riAHO 3 YUHHUM
3aKOHOJIABCTBOM.

Kepytounii cipaBamu JAMuTpO HEI'PELIA
Haua bHUK 3arajbHOro Biaxiay ok, ;uwﬁ/ Ipuna MUT'ATKO
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