[image: ]
[image: ]
[bookmark: _GoBack][image: ]




image1.jpg
104ui cipaBamu
HABYOI0 KOMiTeTy

ITOCATOBA IHCTPYKIIISI
TOJIOBHOTO cnieniaticTa 3araibLHOro Binainy
micbKBHKOHKOMY IpninchKoi michkoi paaun

I. 3aranbui nosoxkenns

1.1 TonoBHuii cnienianicr 3aransHoro Bijniny (Hajani ronosuyii criemianicr) e
NpaLiBHUKOM 3arajibHOro BiJUIiJly BHKOHABYOrO KoMiTeTy i  miamopsakoByerbes
GesnocepenHbO HAYANBLHUKY Bimainy.

1.2 Ha mocany npuiimaersest TPOMaJsiHUH YKpaiHH 3 BMIIOIO OCBITOIO 3a
OCBiTHBO-KBaNi(ikaLifiHUM piBHEM marictpa. Ctax po6oTu 3a dhaxom Ha JiepXKaBHii
ciyx0i He MeHIe 2 pokis aGo 3a daxoM He MeHIe 3 pokiB. T'onoBHuit cremjaict
NPUHMAETBCS HA 10Caly Ha KOHKYPCHil 0CHOBI aGo 3 KaJIpoBOro pe3epBy (IepskaBHi
ciyx6osui). [TpuifHaTTs va nmocany Ta 3BinbHEHHS 3/1ifiCHIOETBCS 32 PO3MOPSIKEHHSM
MiCBKOTO TOJIOBH.

1.3 TonoBuwii creuianicrt y coiit poGoti Kepyerbes Konctutyriero Vkpainu,
3akoHoM Ykpainu «ITpo Mmiciese CaMOBPsNlyBaHHs B YKpaiHi», 3akoHoM Ykpainu
«IIpo nepxaBHy ciyxGy», mocTaHOBaMH Bepxosnoi Pagu Yxpainn, yKazamu i
posnopspkennsmu  [lpesunenta  Vkpainu, nocranosamu | PO3MOPSAIKEHHIMU
KaGinery Minictpis Vipainu, posnopsikensamu Knisebkoi o6iacHoi nepikasroi
anMimicTpauii 3 muTamb opraHizauii poGotn 3i  ciyxGoBHME JIOKyMEHTaMH,
PErIaMeHTOM, pilleHHAMU  MiChKOT pamu  Ta 11  BHKOHAaBYOro KOMiTeTy,
POSTOPADKCHHAMH Ta HAKa3aMH MiCHKOTO T0j10BH, [10M0%eHHSM PO 3arajibHuif
Biauin, THmoBoIO iHCTpyKIiero 3 IiI0BOIICTBA, a TAKOIK IIi€I0 IOCATOBOIO iHCTpyKUi€ro.

1.4 Tonouuit creujanict TNpPaLioE 3riHO 3 IIAHOM po6OTH Biminy, skwuit
CKJIa/IaeThCsl Ha MiNCTaBi [1aHiB po6oTu MiCEKBUKOHKOMY, 10pydYeHb KepiBHALTBA i
3aTBEPINKYETHCS HAYATLHIKOM 3arajlbHOTO Bifiy.

I1. 3aBaannusi, 060B’SI3KH Ta NOBHOBAYKEHHS

TonoBnuii cneniasnicr:

2.1 3pificHioe  npuitManHs, TOTIepeHill  PO3rIsin Ta peecTpamiio  BXimHOT
MOKyMeHTalii MicbKkoi pauy Ta 1i BUKOHABYOrO KOMITeTy (KOMITfoTepHa nporpama
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«ACKO/I»), Bimmpasnse i 3a MpU3HAYCHHAM, Binnosizae 3a 1 odopmieHHs Ta
36epeskeHHs KOTiH y BifUIiNi MpOTSrOM BU3HAYCHOTO CTPOKY.

2.2 KoHTpOJIOE OMpAIioBaHHs Ta BUKOHAHHA BUXifHOT JOKyMeHTawii y
BizuIiax, yNpasiiHHAX, HIIMX CTPYKTYPHHUX mipo3inax BUKOHABYOTO KOMITETy Y
CTpOKHM, SIKi BM3HAUEHi WMHHMM 3aKOHOIABCTBOM Ta BUMarae Bijl TpaliBHHUKIB
BUKOHAHHS BCTAHOBJICHUX TPaBHJ POOGOTH 3 JOKYMEHTaMHU.

2.3 3iiiCHIOE KOHTPOJb 32 CBOE€YACHMM HaTaHHAM BIAMOBII Ha JemyTaTChKi
3BEepHEHHS], JeIyTATChKi 3ariTH Ta {HIIMX OpraHiB BHKOHABYOI BJajH, KAM BOHH
MiAMOPSIAKOBYIOTBCSL.

2.4 Bene oKypHal peecTpy BinpaBiIeHOl KOpeCTIOHAEHIIiT BHUKOHABYOTO
KOMITeTy.

2.5 BuKoHy€ I0pyUeHHs HadalbHUKa Bimainy.

2.6 Hece mepcoHalibHy Bi/MOBIAIBHICTS 38 BUKOHAHHSI MOKJIAICHUX 3aBIAHb 3
NMTaHb AiIOBOJCTBA.

2.7 Ckiajae 3BelleHy HOMEHKIATypy CIpaB MiceKoi pany Ta ii BUKOHABYIOTO
KoMiTery, 3a6e3neuye GpopMyBaHHS, ohopmienHs i 36epiranHs CIpas, MO i UIAraoTh
37124l B apXiB BUKOHABYOTO KOMITETY.

2.8 Bukonye TexHiuHy poGOTy MO PO3MHOXKEHHIO JIOKYMEHTIB, 3iHCHIOE
MiArOTOBKY HAJIEKHUM YHHOM OhOPMICHUX Ta 3aBipeHUX JOKyMEHTIB (xcepoxorii).

2.9 31iiCHIOE CBOEUACHE BiAPABICHHS BUXiAHOT KOpECIIOH/IEHILii apecaTam Ta
nocTaiisie ii Ha MOIUTY.

2.10 Cucremarusye i 306epirae JIOKyMEHTH IOTOYHOrO pOKY, oprasi3oBye
poBoTy no 06uiKy i 30epiraHHiO 3aBepLICHIX CTPaB 3riIHO 3 HOMEHKJIATypOIO CIIpaB,
MiZrOTOBKH i 37124l IX B apXiB Ha Jiep)KaBHe 36epiraHHs.

2.11 TIpoBOaKTH PEECTPALIiIO €JIEKTPOHHO] TIOLITH.

2.12 3a mopyueHHsM KepiBHMUTBA APYKYE JIMCTH, BUKOHYE MOTOYHI NUTaHHS,
JOpYUEHHS KepiBHHMITBA MiCBKOI pajii Ta HadalbHUKa Bimminy.

I11. IIpaBa

Ton0BHHMIi cnewiagicT Ma€ NpaBo:

3.1 BHOCHTH MPOMO3HULIT 11010 yAOCKOHAICHHS pobOoTH 3araibHOro Bipziny.

3.2 He npwuiimaTi BiZt KepiBHHUKIB, crienjasticTiB BiAiniB, MiAPHUEMCTB, YCTAHOB
Ta opraHizamiii JOKyMeHTH, ski OynM MiArOTOBJEHO 3 TIOPYLICHHSIM BUMOT
IILJIOBOJICTBA.

3.3 bpartu yuacTs y Hapazax, ceMmiHapax 3 MUTaHb POOOTH 3aralbHOr0 Biminy.

3.4 BaocuTd Ha PO3IVSI KepiBHULTBY nponosuuii IOA0 BIOCKOHATEHHS
pobotu 3i cinyx6oBumn JOKyMEHTaMH, Opraisanii KOHTpOIIO 3a X BUKOHAHHSAM B
[iApo3/Iiax oprany BUKOHABYOI BIATH .
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1V. BignoBigajapHicTh roJJOBHOrO cneniaicTa 3araJabHOro BTy
T0JI0BHOTO CIeNiaicT 3arajJpHoro Bijtiny nece BiAMOBIAJABHICTD:

4.1 3a CXOPOHHICTb JIOKYMEHTIB, fKi HagiIUI y BT

4.2 3a pO3rOJIOILCHHA 11032 CcItyKO0BOIO HeoBXifHIiCTIO BiZOMOCTEH, SKi
MiCTSTBCS B CIIY)KOOBHMX JIOKYMEHTaX.

4.3 TIpu nopyIIeHHi 3aKOHONABCTBA NPO nepkaBHy ciyx0Oy Hece LUBLIBHY,
amminicTpatuBHy — a60 KpUMiHAJbHY BimMOBiMaNbHicTs  3TiAHO 3 YMHHAM
3aKOHOIABCTBOM.
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